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BMet Employer Incentive Setup Form 
	Dear Employer

As you may already be aware, by recruiting an apprentice aged 16-18 you are entitled to the apprenticeship employer incentive payment. This is paid in 2x £500 instalments, the first after 90 days completion on programme and the second after 365 days. Details of this payment can be found on the Education & Skills Funding Agency (ESFA) guidance - https://www.gov.uk/guidance/apprenticeship-funding-rules (Page 57). 
In order for us to get the payment over to you, we require the attached ‘Employer Incentive Setup Form’ to be completed along with evidence of bank details to support. The evidence can be provided in the form of a blank cheque, bank details on company headed paper or the top of a bank statement for example. 
 Once you are setup on the College’s finance system, Leon Oakey from our Finance team, will be in contact via phone call on 0121 446 4545 to verify the details you have submitted. 
Please be aware that we will not be able to process the payment until the BMet Apprenticeship Framework Agreement (Contract) has been signed and returned, Apprenticeship Service Account record is approved and the Employer Incentive Setup form is completed, evidenced and validated by our Finance team. 
Please note - Failure to respond to requests for bank details/validation of bank details may result in any incentive payments being returned to the ESFA. 

For further information please see the latest DfE Apprenticeship Funding Rules

Apprenticeship funding rules - GOV.UK (www.gov.uk)
Please feel free to contact me on 07393 147730 should you have any queries.
























	
	

	SECTION ONE
	

	Company Details:
	 

	Company Name:
	 

	Address:


	 

	Post Code:    
	 

	General Contact Number:
	 

	Finance Contact Number:
	

	Purchase Order Email Address:
	 

	Remittance Email Address:
	 

	Company /Charity Registration Number (if applicable)
	

	VAT Registration Number:
	

	Bank Account Details
	 

	Bank Name:
	 

	Payee Name:
	 

	Bank Sort Code:
	 

	Bank Account Number:
	 

	
	Please provide evidence of the above Bank details in any of the following formats: Company details on Company Letter-headed paper, a void cheque, the top of a bank statement. This is required to validate the details quoted on the form.

	Declaration
	

	Form Completed By:
	 

	Position in Company:
	 

	Date:
	 





FINANCE USE ONLY

SECTION TWO
	Check Employer does not already exist:
	

	Have all questions been answered and evidence of bank account details been provided.
	

	Staffing – names, roles and qualifications as appropriate to the contract:
	




	Approved/Rejected:
	

	Finance Signature:
	

	Date:
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